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Policy  
 
From time-to-time, it may become necessary for Burk’s Falls, Armour and Ryerson Union Public Library 
to engage in a temporary layoff of personnel due to a reduction in funding, changes in program 
direction, or other extra-ordinary circumstances.  When this occurs, it will be in accordance with the 
terms and conditions of the Employment Standards Act. The library will endeavour to minimize the 
adverse effects to its employees while having due regard for the effective and efficient operation of its 
programs and services. 
 

 
Procedures 
 

1. When faced with an impending temporary layoff, the CEO will provide as much notice as 
possible to all staff but, at a minimum, will comply with the Employment Standards Act. 

 
2. Burk’s Falls, Armour and Ryerson Union Public Library Board will authorize all temporary layoff 

notices. 
 
3. The criteria for determining the order of temporary layoff will be based on specific program 

needs first of all, secondly, the staff positions within the program, and thirdly, the seniority of 
staff within the specific positions with the least senior being the first to be temporary laid-off. 

 
4. The recall of staff will be based on program needs, followed by the staff positions needed and 

then the seniority of staff with the most senior being the first to be recalled. 
 
5. While on temporary layoff, it is the employee’s responsibility to keep the CEO informed of any 

change of address or telephone number. 
 
6. An employee who accepts recall to a lower rated assignment will be offered transfer to his/her 

previous assignment if a vacancy subsequently occurs. 
 
7. No new employees will be hired until employees on temporary layoff who are qualified and 

capable of doing the work have been given an opportunity of recall. 

 


